ADJUNCT FACULTY PERSONAL LEVEL 
GRANT APPLICATION
BVU FACULTY DEVELOPMENT COMMITTEE

	[bookmark: Text1]Name:       
	[bookmark: Text2]Application Date:      

	E-mail address:                                     Phone number:      
Preferred mailing address (for check reimbursement):      
[bookmark: Text3]University Location (e.g., GPS site, SL school, online):      

	[bookmark: Text4]Course(s) you Teach:      

	[bookmark: Text5]Project Title:      

	[bookmark: Text7]Date Project Begins:      
* The initial application must be received by the Faculty Development Committee prior to the project start date
	[bookmark: Text8]Date Project Ends:      

	Anticipated Budget (itemized): $     

	Requested Amount: $     

	[bookmark: Text9]Project Description: In 500 words or less, describe the purpose, your goals and objectives, and the direct benefits to you.
     




Grantee Project Description: 
The intent of this program is to augment individual scholarly and professional development efforts of adjunct faculty at all BVU locations.  In the Project Description space provided above, in 500 words or less, describe the purpose of your project, your goals and objectives, and how this project will benefit you.  Also list any funds received from other sources/grantors for this item/conference. 

Anticipated Budget (Itemization Required): 
Total amount funded for adjunct faculty at all locations is $5,000; thus, it is the committee’s intent to fund individual projects up to $500. Additional funding may be available depending on demand and discretion of the committee.  Types of funded support include: tuition, conference fees, specialized equipment, software, or books (these items become the property of BVU), travel (for conferences, speakers, or other faculty development purposes), and copying.  Other unspecified expenses (subject to committee approval) may be included.  Ineligible are reimbursement for time devoted to a project and stipends. Funds are disbursed through the VPAA/Dean of the Faculty Office.
Upon completion of the project: 
1) Within 60 days from the completion of the project (or June 30th, the end of the fiscal year, whichever comes first), a completed expense voucher with attached receipts, must be returned to Melissa Richter (richterm@bvu.edu  712-749-2218) in the VPAA/Dean of the Faculty Office on the Storm Lake campus.  Any advance or prepaid expenses where paperwork is not turned in within 60 days (or June 30th, the end of the fiscal year, whichever comes first) will be submitted to the Payroll Department and reported as income.  
2) Also within 60 days of completion of the project or by the end of the fiscal year, whichever comes first, submit a brief statement to Laura Bernhardt (bernhardt@bvu.edu), the chair of the Faculty Development Committee that tells what you accomplished, and evaluates the adequacy of the Committee’s support of your personal development initiative.  These requirements must be fulfilled before the committee will consider any future funding requests.

***Please scroll down to see the third page to be completed by the GPS Director, Online Director, or SL Campus Dean***


To be completed by GPS Director, Online Director or SL Campus Dean
	[bookmark: Text10][bookmark: _GoBack]Date Application Received:      

	[bookmark: Text11]Submit a brief statement in support of applicant’s proposal: 
     

	Do you expect this individual will be continuing or returning to teach in your program as an adjunct faculty member?
     

	Have other applications been submitted from your location and/or school this fiscal year (ending June 30)?  If so, indicate previous applicant name and date of application.
     

	[bookmark: Text14]Name (printed or typed):      


	[bookmark: Text15]Signature:                                                                                           Date:      

	




3

