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Introduction
This handbook contains information regarding the course entitled, “SEDU 290: Middle School Supervised Participation,” which is required for students seeking the Middle School endorsement. This course is limited to those students who have completed sufficient previous experiences and can provide documentation and other evidence that would verify those experiences to have included a minimum of 40 hours in an appropriate classroom in a teacher aide capacity.  This information is designed to inform students and cooperating teachers of the purposes of Supervised Participation and of their roles and responsibilities during the classroom experience.

Goals and Rationale
The teacher preparation program at Buena Vista University provides students seeking teaching licensure with formal opportunities to experience teaching in a classroom setting.  Supervised Participation is one of these experiences. The other program-related experiences are Directed Observation tied to Educational Psychology, 405 method’s experience, and Student Teaching. In Supervised Participation, students are expected to take an active role in the classroom experience and to participate in classroom activities.

The Supervised Participation practicum has six basic goals:
1. To provide students seeking licensure with a preview of the teaching profession at the middle school.
2. To connect education theory to actual middle school classroom settings.
3. To familiarize students seeking licensure with their own abilities, especially as they relate to working with middle school students and fellow teachers, in classrooms and in school settings.
4. To acquaint students seeking licensure with a variety of instructional strategies, materials, methods of instruction and media currently used in middle level schools. 
5. To familiarize students seeking licensure with the duties, responsibilities, organizational roles and professional interactions of middle level educators.
6. To provide students seeking licensure with opportunities to observe middle school classrooms and to begin developing skills in reflective teaching.

Students must complete a minimum of 40 hours in the classroom during Supervised Participation. Students from the Storm Lake campus typically complete this practicum during January Interim, while students in the Graduate and Professional Studies program will complete the 40 hours during an eight week term. Other variations may be used.


The Teacher as a Reflective Practitioner
The School of Education at Buena Vista University has adopted the philosophy of "The Teacher as a Reflective Practitioner." In this philosophy, a reflective teacher is seen as one who makes rational, ethical, objective choices about what and how to teach, and who assumes the responsibility for those choices. Reflective teachers continually ask themselves questions such as: “What am I teaching and why?   How am I teaching and why? Are my students learning? What data supports this? How can I improve my teaching?”
A Model of Reflective Teaching

Reflective Teaching
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This philosophy of "The Teacher as a Reflective Practitioner" is incorporated into all the education courses at Buena Vista University. Students seeking Iowa teaching licensure for their field experiences will be familiar with this philosophy and the skills needed for reflective teaching. The supervised participation experiences provide great opportunities for students seeking Iowa teaching licensure or endorsement to observe classroom teachers as reflective practitioners. The requirements of SEDU 290 Supervised Participation incorporate this philosophy.

Educating Students with Diverse Needs

In working to better prepare Buena Vista University graduates to meet the diverse needs of students, the Supervised Participation experience has the goal of exposing BVU students to different cultures, to students who do not have English as their first language, and students with academic, intellectual, behavioral, social, emotional and/or physical differences.  To understand students better who have diverse needs, BVU practicum students could engage in activities relating to curriculum review, classroom observation, and should work directly with diverse students. More than one classroom may be utilized to complete these experiences. 

Selection of Cooperating Teachers

Cooperating teachers are selected from a pool of individuals recommended by individual school principals or designated officials. These teachers must demonstrate appropriate teaching practices in the classroom, be willing to work with University students on an individual basis, and show competence in reflecting on their own teaching. The Office of Field Experiences or Education Coordinator is responsible for contacting schools and confirming placements. Students may make suggestions to BVU supervisors, but they should not contact the teachers or principals about placements.

Responsibilities of the Director of Student Field Experiences or Education Coordinator 

The Director of Student Field Experiences or Education Coordinator assumes the following responsibilities as needed:

1. Address any student/cooperating teacher concerns that may arise during the course of the field experience in a prompt, professional manner. 
2. Choose appropriate cooperating middle school teachers in consultation with individual school principals or designated officials.
3. Monitor the progress of students during Supervised Participation.
4. Collect and evaluate all written materials relevant to the completion of this field experience.
5. Meet with the students three times during the experience:  before, during, and at the end of the experience.
6. Assign student grades at the completion of this experience after all the required assignments have been evaluated at a passing level.
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         InTASC Standards

Buena Vista University’s Teacher Education Program is based on the Interstate New Teacher Assessment and Support Consortium (InTASC) standards and the practitioner candidate developing as a reflective practitioner. The development of the preservice teacher is based on these foundational areas, with the student teaching experience serving as the capstone to the Teacher Education Program. The series of standards developed by InTASC serve as a resource for dialogue and establishing expectations for beginning teachers.

The Learner and Learning

Standard #1: Learner Development. The teacher understands how children learn and develop,
recognizing that patterns of learning and development vary individually within and across the cognitive, linguistic, social, emotional, and physical areas, and designs and implements developmentally appropriate and challenging learning experiences.

Standard #2: Learning Differences. The teacher uses understanding of individual differences and
diverse communities to ensure inclusive learning environments that allow each learner to reach his/her
full potential.

Standard #3: Learning Environments. The teacher works with learners to create environments that
support individual and collaborative learning, encouraging positive social interaction, active engagement in learning, and self motivation.

Content

Standard #4: Content Knowledge. The teacher understands the central concepts, tools of inquiry, and
structures of the discipline(s) he or she teaches and creates learning experiences that make these aspects of the discipline accessible and meaningful for learners.

Standard #5: Innovative Applications of Content. The teacher understands how to connect concepts
and use differing perspectives to engage learners in critical/creative thinking and collaborative problem
solving related to authentic local and global issues. 

Instructional Practice

Standard #6: Assessment. The teacher understands and uses multiple methods of assessment to
engage learners in their own growth, to document learner progress, and to inform the teacher’s ongoing
planning and instruction.

Standard #7: Planning for Instruction. The teacher draws upon knowledge of content areas, crossdisciplinary skills, learners, the community, and pedagogy to plan instruction that supports every student in meeting rigorous learning goals.

Standard #8: Instructional Strategies. The teacher understands and uses a variety of instructional
strategies to encourage learners to develop deep understanding of content areas and their connections,
and to build skills to access and appropriately apply information. 


Professional Responsibility

Standard #9: Reflection and Continuous Growth. The teacher is a reflective practitioner who uses
evidence to continually evaluate his/her practice, particularly the effects of his/her choices and actions
on others (students, families, and other professionals in the learning community), and adapts practice to meet the needs of each learner.

Standard #10: Collaboration. The teacher collaborates with students, families, colleagues, other
professionals, and community members to share responsibility for student growth and development,
learning, and well-being.






Responsibilities of Cooperating Teachers

Cooperating teachers have a vital role in supervising BVU students for SEDU 290. Their responsibilities are as follows: 
1. To read through the information packet to be aware of the goals and requirements of this practicum.
2. To provide the student with both observation times in the classroom and times to discuss observations after class.
3. To provide and a variety of hands-on experiences in order for the student to gain some experience in the teaching profession and in helping with middle school classroom activities.



4. To submit a final evaluation of the supervised student that is included in this handbook. These forms are to be mailed promptly (in the envelope provided) to the Director of Student Field Experiences/Education Coordinator. A grade will not be assigned until the final evaluation is received.
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Buena Vista University
SEDU 290 
Cooperating Teacher Evaluation of BVU Student
 
BVU Student __________________________________  Date  ______________________ 
Cooperating Teacher ____________________________  Phone  _____________________ 
Subject Area(s) _________________________________ Grade Level  ________________
School District _____________________________________________________________

Please use the following rating scale.

1 = Distinguished              	      3 = Basic
2 = Proficient                                4 = Unsatisfactory

Personal qualities: 

Cooperative 	1 	2 	3 	4 		Creative 	1 	2 	3 	4 
Dependable 	1 	2 	3 		4 		Efficient 	1 		2 		3 		4 
Enthusiastic 	1 	2 	3 		4 		Flexible 	1 		2 		3 		4 
Friendly 	1 	2 	3 		4 		Knowledgeable 	1 		2 		3 		4 
Professional 	1 	2 	3 		4 		Punctual 	1 		2 		3 		4 
Comments: (Please use a separate sheet of paper for any additional comments)
From your observations, does this student have the qualities needed for success in the teaching  profession?	_______yes   
	_______no     
	_______somewhat 
Please comment. (Please use a separate sheet of paper for any additional comments) 
Do you have any concerns regarding this student about which you would like to visit with the Director of Student Field Experiences/Education Coordinator about? (Yes     No) If so, which would be better for you: a phone call or a visit (if within 50 miles of campus)? Include your phone number and the most convenient time to call. 

_____ Visit	_____ Phone Call      Number I can be reached		
		Best time to call	

Cooperating Teacher's Signature _________________________________ Date 	

Please return to the Director of Student Field Experiences/Education Coordinator in the envelope provided.


Expectations of Students

Students enrolled in this course are expected to:

1. Contact, in person, the classroom teacher with whom they will be working within one week of obtaining classroom assignments for this practicum. At this time, the students are to introduce themselves, provide the classroom teachers with an informational packet provided by the Office of Field Experiences, and work with cooperating teachers in deciding the best time for the students to work in the classroom. 
2. Look, dress, behave and speak in a professional manner.  All attire should be neat, clean and professional. Appropriate language should be used. All student behavior should reflect responsibility and maturity.
3. Arrive at the school at the specified day and time.  Tardiness and absenteeism are not acceptable. If extenuating circumstances prevent students from attending the classroom, they are to phone their teachers and Director of Field Experiences as soon as possible prior to the absence.  
4. Take this field experience seriously.  The administration and teachers of participating schools expect punctuality, cooperation, assistance, maturity, enthusiasm, responsibility and initiative from all students.

REQUIREMENTS FOR UNDERGRADUATES
Prerequisites for SEDU 290: Middle School Supervised Participation

To be eligible for SEDU 290: Supervised Participation, students must have been formally accepted into the BVU Teacher Education Program. Admittance into the Teacher Education Program is obtained by successfully completing the following components:

· EDCO 250 Educational Psychology/Human Development (C or higher)
· EDCO 260 Directed Observation (Completed with passing grade and positive recommendation from cooperating teacher.)
· EDCO 279/280 Structure and Philosophy of American Education (C or higher)
· Praxis I Exam 
· Successful completion of portfolio artifacts required in EDCO 250, 260, and 279/280.
· Two Professional Progress Reports
· Good Conduct Policy Statement
· Confidentiality Statement
· Minimum cumulative grade point average of 2.50 or higher
· A Review of Mandatory Reporters Protocol
· Universal Precautions Workshop (BBP)
· Teacher Education Subcommittee endorsement

Upon successful completion of the above, candidates must submit a formal application for admission to the Teacher Education Program. Refer to the BVU catalog and Teacher Education Program Policy Manual for additional information in the section, Admission to the Teacher Education Program.

REQUIREMENTS FOR THOSE ALREADY LICENSED

Follow the course of study developed by your BVU advisor.

Required Assignments for Students

During this practicum, students must complete and submit the following assignments at the end of the field experience. 

1. Classroom Observation/Summary Report.  Complete an Observation/Summary Report based on the InTASC principle number 3.  This report is typically 5-8 pages describing, explaining, and analyzing two management techniques and two motivational techniques observed in the classroom.  Students are to follow the detailed rubric found in this handbook using Times New Roman, 12 point font.  
Learning Environments (InTASC #3)
In preparing to write this report, students should review the theories regarding how motivational strategies and management techniques determine the learning environment. Students need to keep daily observations of classroom environment strategies and tie to theory in relationship to student achievement. 

2. Hours Verification Form. Students will be asked to complete an Hours Verification Form to be submitted to the Director of Field Experiences or Education Coordinator upon completion of the minimum 40 hours required for this practicum (see page 15).

3. Student Exit Interview.  All BVU students participating in SEDU 290: Supervised Participation are required to complete an Exit Interview related to their experience. (see page 16)

At the completion of the Supervised Participation, the university supervisor must receive all written materials identified above before a final grade can be assigned.  Failure to submit the required items will result in No Credit for this practicum experience. All written materials will be put on file in the Teacher Education Office or designated location.



Grading

The grading procedure for SEDU 290: Middle School Supervised Participation follows the Pass/No Credit system. In order to earn a Pass, students must complete the following:
1. Receive a passing grade on the required assignment.
2. Submit the Hours Verification Form (40 hours) 
3. Participate in the exit interview.
4. Receive a favorable evaluation from the cooperating teacher(s) using the evaluation form on page 6.










Responsibilities of Students

1. Pre-requisites 
All students must meet the requirements listed previously to qualify for participation in SEDU 290: Middle School Supervised Participation.   Failure to meet these requirements may cause a delay and/or postponement of this field experience. 

2. Cooperating Teacher's Information Packet 
All students are responsible for taking a packet of information and documentation to their cooperating teachers. These packets are distributed to the students by the office of field experiences, although some Sites may prefer to mail materials to cooperating teachers. It is the responsibility of the student to verify at the beginning of the practicum that the cooperating teacher has received the materials. 

4. Observation Report
It is the responsibility of the students to submit all required writings at the completion of the SEDU 290 to the Director of Student Field Experiences/Education Coordinator. Failure to submit all materials in a timely manner after the completion of the practicum could result in a delayed grade or No Credit given.

5. Student Evaluation Report
Students are required to submit the final report to the Director of Student Field Experiences/Education Coordinator (see page 14)

6. Professionalism
Each time a student works in a K-12 setting as a representative of Buena Vista University, he/she is to look, to dress, to behave and to speak in a professional manner. All clothing should be neat, clean and professional. All student behavior should reflect responsibility and maturity. In addition, students are expected to write thank you notes to each cooperating teacher at the end of the experience.

7. Attendance
Students are responsible to be at the school at the specified times. SEDU 290 is a full-time practicum of 40 hours. Students on the Storm Lake campus will typically complete this course during January Interim, while students attending P & O will complete this practicum during an eight week term in which he/she enrolls. Tardiness and absenteeism are not acceptable. If extenuating circumstances prevent a student from attending the classroom as scheduled, notification should be made to the cooperating teacher and the Office of Field Experiences as soon as possible. No grades will be submitted to the Registrar’s Office until verification of a minimum of 40 hours is on file. 










SEDU 290
Middle School Supervised Participation
Student Requirements

The following items must be submitted before receiving a PASSING grade for SEDU 290: Middle School Supervised Participation. Failure to submit these items by the end of the semester/term will result in a grade of NC (No Credit) for this field experience.

Student Name ____________________________________

	Requirement	Completed 
	(indicated by check)


Classroom Observation/Summary Report (InTASC #3)					______  		
Student Evaluation										______

40-Hour Log Sheet										______
	
Participate in Student Exit Interview							______

Cooperating Teacher Evaluation								______
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SEDU 290
Classroom Observation/Summary Report
                          	    Key Assignment: InTASC Standard 3

Standard #3: Learning Environments. The teacher works with learners to create environments that support individual and collaborative learning, encouraging positive social interaction, active engagement in learning, and self motivation.

Purpose:	To understand principles of effective classroom management and to observe a range of age-appropriate strategies that promote positive relationships, cooperation, and purposeful learning in a middle school classroom. Knowledge from prior classes will be used to document strategy effectiveness.
Proficiency:	To identify effective classroom management techniques and age-appropriate motivational strategies used by the cooperating teacher and describe how those strategies are effective with middle-level learners.
Assignment:	Identify at least two effective classroom management techniques observed in the cooperating teacher’s classroom. Describe each technique in detail (what), describe the specific purpose for each (why used), explain how used and for whom (for individual, small group, whole group), and then analyze to what extent each technique was effective in managing student behaviors or creating an efficient classroom. What data are you using to determine effectiveness? If the observed techniques were not effective, how could the techniques be changed? Why do you think so?
	Identify at least two motivational strategies used for learning in the cooperative teacher’s classroom. Describe each strategy in detail, describe the specific purpose of each strategy, explain whom the strategy was for (individual, small group, whole group), and then analyze to what extent each strategy was effective in helping students be successful in learning. How do you know the strategies were effective? What data are you using? If not effective, how could the strategies be changed? Why do you think this change will make a difference?
Examples:	Management techniques could include posting/modeling of specific procedures to use in the classroom; how the teacher models/practices individual accountability; how the students organize their work space, portfolios; or how students form work groups.
	Motivational strategies could include individual reading choices; cooperative learning groups; differentiated curriculum; hands-on, or authentic work products; support for further inquiry or research; or how the teacher introduces a unit or lesson.
Length:      	To identify two effective classroom management techniques and two motivational strategies, to describe each, and to report on how each was effective for student success, would require around 5-8 pages of well-written work










Key Assignment Scoring Rubric for 
SEDU 290: Middle School Supervised Observation


The student is expected to make connections with understandings from prior classes and/or evidence based practice to document what works in management and motivation. An unsatisfactory rating on any section will require revising. Follow the rubric carefully during the writing process. 




	    Distinguished

	         Proficient
	             Basic
	       Unsatisfactory

	Management Techniques

	
	
	

	
Completely described all components of 2 techniques. Wrote the specific purpose for each, how the technique was used, and for whom (audience). 
	
Could have described components, purpose, how used, and for whom with more detail.
	
Described two techniques, but left out one area from one or both: components, purpose, how used, audience. 
Could describe techniques with more detail.
	
Described only one technique OR left out two areas from one or both: components, purpose, how used, audience.
Could describe techniques with more detail.



	
Analyzed to what extent each technique was effective in managing student behaviors or creating an efficient classroom. Stated specific data used to determine effectiveness. If techniques were not effective, described what could be changed (why) to make them more effective.






	
Analyzed to what extent each technique was effective, but
data used was not very specific.
If techniques were not effective, did not describe clearly was could be done or why.

	
Analyzed to what extent each technique was effective, but data used was not specific. Alternative ideas mentioned, but not described well, nor how they would be more effective. Sources cited, but not tied to data from the classroom.

	
Only one technique analyzed or two analyzed in very general terms. Data used just mentioned. Alternative ideas not described well, or data to determine effectiveness not used. Did not cite a source-used opinions only.


	    Distinguished

	         Proficient
	             Basic
	       Unsatisfactory

	
Described 2 strategies clearly, including the specific purpose for each, how used and for whom (audience).

	
Included all components, but did not write a detailed description.
	
Not a detailed description. Left out one area from one or both: components, purpose, how used, audience. 
	
Described only one technique OR left out two areas from one or both: components, purpose, how used, audience.

	
Analyzed to what extent each strategy was effective in motivating students to be successful in learning. Explained how data determined effectiveness. 

If not effective, explained how the strategies could be changed and what would determine effectiveness of the new ideas.  Cited outside sources.


	
More details needed to describe each strategy or how data was used to determine effectiveness.

Alternative ideas given to strengthen the strategy.

Outside sources cited.
	
More details needed to describe each strategy. 

Data not given to determine strategy effectiveness.


Alternative ideas mentioned, but not described well.

Outside sources cited, but not connected.
	
Only one strategy analyzed or two analyzed in very general terms. 

Alternative ideas not described well, or data to determine effectiveness not used.



Did not cite from other sources.


	
Conventions

	Distinguished and Proficient
	             Basic
	       Unsatisfactory

	
No errors in APA format to document knowledge from prior classes.
	
No  errors
	
1 error
	
2> errors 

	
No errors in using clear, concise, professional language.

	
No errors
	
1 errors
	
2>errors

	
No errors used in grammatical correctness
	
No errors
	
1 errors
	
2>errors



Comments:



Buena Vista University
SEDU 290
Student Final Self Evaluation
To be completed by the Practicum Student. 
BVU Student __________________________________  Date ___________________ 
Cooperating Teacher ____________________________________________________
Subject Area(s) ________________________________________ Grade Level_______
School District __________________________________________________________

Strongly Disagree
Strongly Agree
Agree
Disagree
(Circle the appropriate response).
 				
Supervised participation: 			 

1.   Gave me a greater awareness of what it means 
	to be a middle school teacher 	1 	2 	3 	4 

2.   Helped to confirm my decision to become a middle
	school teacher. 	1 	2 	3 	4

	3.   Helped me become aware of my strengths 
		and weaknesses in working with middle 		 	 	
 	   school students	1	2	3	4

4. 	Illustrated for me some of the pleasurable 
		and problematic features of teaching this age	 1	2	3	4 


My efforts resulted in learning more about: 

1.  Connecting theory to practice 	1 	2 	3 	4 
2.  Using data to determine effectiveness	1	2	3	4
3.  Increasing my ability to work with students and 
 	  teachers		1 	2 	3 	4 

4.  Examining the roles and duties of teachers 	1 	2 	3 	4 
	 	 	 	 
Please use the back of this form for any other comments you may have concerning Supervised Participation and for your suggestions on how this experience can be improved. 
Please return to the Director of Student Field Experiences/Education Coordinator

SEDU 290
Middle School Supervised Participation
40-Hour Verification Log


Thank you for agreeing to help with ________________________________ 's Supervised Participation this semester/term.  Supervised Participation students are required to work with their cooperating teachers a minimum of 40 contact hours. The Director of Field Experiences/Education Coordinator will be assigned as needed to oversee the progress being made by the student during this period. BVU students will fill out the form, and have you initial after each visit. 

  	DATE           TIME IN        TIME OUT             TOTAL TIME	               CT’s INITIALS
	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


My signature below verifies that the above-mentioned Buena Vista University student has met the hours  required for the Supervised Participation. 



____________________________________________________	____________________________
Cooperating Teacher Signature			    		     	     Date





SEDU 290 Exit Interview Questions

Name ______________________________


1. What did you learn about the teaching profession?
2. What percent of time was spent helping students?
3. Did you have the opportunity to help teach? Were you able to design the lesson?
4. How did you use the skills of the reflective practitioner during 290?
5. What did you notice about classroom dynamics regarding respect and attention?
6. How did the teacher give feedback to students? 
7. How did the teacher build positive relationships?
8. How did the teacher model or use procedures to manage class work or students?
9. What motivational strategies were present?
10. How do you feel about your overall experience?
11.  Other …
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